
      Annuex J - Training Matrix -

 Employment Information KEY RQF Level 3 Residential Childcare
Level 5 Diploma in Leadership for 
health and social care and children 

and young people
How often do you need to complete the course

Name of Employee Date Employed Job Role Start Date Completion Date Start Date Completion Date

24/08/2020 Registered Manager Mandatory N/A N/A 05.05.2020 05.05.2021
24/08/2020 House Manager C&S Mandatory N/A N/A 23.07.2016 19.06.2018
01/09/2020 Support Worker CPD 30/09/2020 30/09/2022 N/A N/A
01/09/2020 Support Worker Not Required 30/09/2020 30/09/2022 N/A N/A
01/09/2020 Support Worker 30/09/2020 30/09/2022 N/A N/A
01/09/2020 Support Worker 30/09/2020 30/09/2022 N/A N/A
01/09/2020 Support Worker 30/09/2020 30/09/2022 N/A N/A



      Annuex J - Training Matrix -

 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Safer 
Recruitment

Safeguarding 
Level 3 DSL First Aid at Work First Aid

2yrs 2yrs 3yrs 1 year

29.09.2020 10.09.2020 N/A 29.09.2020
29.09.2020 10.09.2020 14.09.2020 N/A

N/A 10.09.2020 14.09.2020 N/A
N/A 10.09.2020 14.09.2020 N/A
N/A 10.09.2020 14.09.2020 N/A
N/A 10.09.2020 14.09.2020 N/A
N/A 10.09.2020 14.09.2020 N/A



      Annuex J - Training Matrix -

 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Prevent Team Teach Fire Warden Level 2
Food Hygiene

1 year 1 year 2 years 2 years

25.09.2020 09/10/2020 21.09.2020 N/A
25.09.2020 09/10/2020 21.09.2020 07.09.2020
18.09.2020 09/10/2020 21.09.2020 07.09.2020
18.09.2020 09/10/2020 21.09.2020 07.09.2020
18.09.2020 09/10/2020 21.09.2020 07.09.2020
18.09.2020 09/10/2020 21.09.2020 07.09.2020
19.08.2020 09/10/2020 Not Completed 07.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Equality + Diversity Health + Safety
Administering 

Medication 
(External)

Administering 
Medication  

(Internal)

1year 1year 1year
On going

03.09.2020 29.09.2020 01.10.2020 16.10.2020
03.09.2020 04.09.2020 01.10.2020 16.10.2020
13.09.2020 20.09.2020 01.10.2020 16.10.2020
18.09.2020 25.09.2020 01.10.2020 16.10.2020
18.09.2020 20.09.2020 01.10.2020 16.10.2020
22.09.2020 27.09.2020 01.10.2020 16.10.2020
03.09.2020 18.09.2020 01.10.2020 16.10.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

GDPR Anti-Bullying Supervision 
Training FGM

2 years 2 years 2 years 1 year

29.09.2020 29.09.2020 3.09.2020 29.09.2020
02.09.2020 31.08.2020 3.09.2020 31.08.2020
18.09.2020 05.09.2020 3.09.2020 17.09.2020
27.09.2020 07.09.2020 3.09.2020 18.09.2020
19.09.2020 06.09.2020 3.09.2020 17.09.2020
25.09.2020 18.09.2020 3.09.2020 14.09.2020
08.09.2020 08.09.2020 7.10.2020 18.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Internal 
Safegurding

County Lines - 
Internal

County Lines - 
Online Autism 

awareness

6 months 1 year 1 year 1 year

25.09.2020 22.09.2020 29.09.2020 29.09.2020
25.09.2020 22.09.2020 30.08.2020 31.08.2020
25.09.2020 22.09.2020 19.09.2020 05.09.2020
25.09.2020 22.09.2020 20.09.2020 15.09.2020
25.09.2020 22.09.2020 16.09.2020 06.09.2020
25.09.2020 22.09.2020 23.09.2020 23.09.2020

12.10.2020 22.09.2020 15.09.2020 04.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Internet Safety 
Manual 
Handling

Infection 
Control Cyber bullying 

1 year 2 years 2 years 2 years

29.09.2020 29.09.2020 29.09.2020 29.09.2020
06.09.2020 06.09.2020 04.09.2020 31.08.2020
20.09.2020 08.09.2020 20.09.2020 19.09.2020
27.09.2020 16.09.2020 28.09.2020 18.09.2020
21.09.2020 17.09.2020 18.09.2020 16.09.2020
27.09.2020 18.09.2020 27.09.2020 23.09.2020
18.09.2020 05.09.2020 18.09.2020 16.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Black Lives 
Matter Whistleblowing Coronavirus COSHH

2 years 2 years 1 year 2 years

28.09.2020 29.09.2020 25.09.2020 29.09.2020
03.09.2020 06.09.2020 30.08.2020 29.08.2020
06.09.2020 18.09.2020 09.09.2020 13.09.2020
08.09.2020 27.09.2020 15.09.2020 16.09.2020
08.09.2020 25.09.2020 14.09.2020 15.09.2020
20.09.2020 25.09.2020 08.09.2020 21.09.2020
15.09.2020 05.09.2020 04.09.2020 04.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Trauma 
informed care 

introduction
Model of 
Approach ACEs

Risk 
assessment

1 year
1 year 2 years 2 year

02.09.2020 01.09.2020 29.09.2020 04.09.2020
02.09.2020 01.09.2020 30.08.2020 04.09.2020
02.09.2020 01.09.2020 02.09.2020 04.09.2020
02.09.2020 01.09.2020 02.09.2020 04.09.2020
02.09.2020 01.09.2020 02.09.2020 04.09.2020
02.09.2020 01.09.2020 02.09.2020 04.09.2020
02.09.2020 01.09.2020 05.09.2020 Not Completed
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Children's 
Guide

Statement of 
Purpose

Quality 
Standards PPE

6 months 6 months 6 months 2 year 
02.09.2020 02.09.2020 03.09.2020 29.09.2020
02.09.2020 02.09.2020 03.09.2020 06.09.2020
02.09.2020 02.09.2020 03.09.2020 14.09.2020
02.09.2020 02.09.2020 03.09.2020 15.09.2020
02.09.2020 02.09.2020 03.09.2020 14.09.2020
02.09.2020 02.09.2020 03.09.2020 23.09.2020

Not Completed Not Completed Not Completed 04.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Effective 
communication Report writing

Team Teach 
Trainer Optimistic 

outcomes

2 year 1 year
2 years

1 year
03.09.2020 04.09.2020 N/A 04.09.2020
03.09.2020 04.09.2020 N/A 04.09.2020
03.09.2020 04.09.2020 N/A 04.09.2020
03.09.2020 04.09.2020 N/A 04.09.2020
03.09.2020 04.09.2020 N/A 04.09.2020
03.09.2020 04.09.2020 N/A 04.09.2020

Not Completed Not Completed N/A Not Completed
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Thoughtful use 
of language

Rhythm and 
Routine of the 

home

Quality 
assurance and 

Reg 44

Sensory 
processing level 

one

1 year 2 year 1 year 2 year
08.09.2020 08.09.2020 08.09.2020 05/10/2020
08.09.2020 08.09.2020 08.09.2020 05/10/2020
08.09.2020 08.09.2020 08.09.2020 09.09.2020
08.09.2020 08.09.2020 08.09.2020 09.09.2020
08.09.2020 08.09.2020 08.09.2020 09.09.2020
08.09.2020 08.09.2020 08.09.2020 09.09.2020
08.09.2020 08.09.2020 08.09.2020 09.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Sensory 
processing level 

two

Sensory 
processing level 

three

Practicalities of 
running the 

home

Key working 
and role 
modelling

2 year 2 year 2 year 1 year 
05/10/2020 05/10/2020 23.09.2020 17.09.2020
05/10/2020 05/10/2020 23.09.2020 17.09.2020
12.09.2020 13.09.2020 23.09.2020 17.09.2020
09.09.2020 20.09.2020 23.09.2020 17.09.2020
15.09.2020 18.09.2020 23.09.2020 17.09.2020
09.09.2020 04.10.2020 23.09.2020 17.09.2020
09.09.2020 09.09.2020 Not Completed 17.09.2020
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How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Health and 
wellbeing

Positive 
behaviour 

support plans
Care plans and 
documentation

Advocacy 
awareness

1 year 1 year 1 year 2 year
23.09.2020 17.09.2020 24.09.2020 17.09.2020
23.09.2020 17.09.2020 24.09.2020 17.09.2020
23.09.2020 17.09.2020 24.09.2020 17.09.2020
23.09.2020 17.09.2020 24.09.2020 17.09.2020
23.09.2020 17.09.2020 24.09.2020 17.09.2020
23.09.2020 17.09.2020 24.09.2020 17.09.2020

Not Completed 17.09.2020 Not Completed 17.09.2020
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 Employment Information KEY

How often do you need to complete the course
Name of Employee Date Employed Job Role

24/08/2020 Registered Manager Mandatory
24/08/2020 House Manager C&S Mandatory
01/09/2020 Support Worker CPD
01/09/2020 Support Worker Not Required
01/09/2020 Support Worker
01/09/2020 Support Worker
01/09/2020 Support Worker

Health and 
safety 

procedures Legionnaires 

1 year
01.09.2020 29.09.2020
01.09.2020 06.09.2020
01.09.2020 19.09.2020
01.09.2020 18.09.2020
01.09.2020 21.09.2020
01.09.2020 23.09.2020
01.09.2020 18.09.2020


